SAMPLE POLICY

SUBJECT: Automobile Safety

Approved by:  ____________________________, Co-Chair, Safety Committee

     

  ____________________________, Co-Chair, Safety Committee

Date:  
  ____________________________

POLICY:

It is the policy  ______________  Hospital to ensure that all employees who drive any vehicle for company purposes are qualified, insurable and competent drivers and that all company-owned vehicles are maintained in peak condition. 

Driver Qualification

It is the responsibility of Human Resources to maintain driver qualification records in the affected employees’ files.  The file shall include a copy of driver’s license, Motor Vehicle Record (MVR) upon application and annually thereafter and proof of insurance (current).  Each of these items must be provided to Human Resources upon hire or when an employee becomes a driver on behalf of the organization(s).

The MVR will be evaluated according to the following criteria:

1. The maximum number of moving violations and/or chargeable accidents allowed in a three year period will be three:  (Example:  (a) one speeding, two accidents; (b) three speeding; (c) one accident, one ran red light, one speeding, etc.)

2. No major moving violations will be allowed, such as convictions for driving while intoxicated, hit and run or any felony or manslaughter involving the use of a vehicle.  Any one of these will result in removal from driving for the Association or its’ subsidiaries or make applicants ineligible for a driving position.  Employees are responsible for reporting any of these convictions to Human Resources immediately.  Failure to do so will result in disciplinary action up to termination.

Human Resources will update the MVR annually at the time of auto insurance renewal and it will be re-evaluated according to the above criteria.  Human Resources will also require proof of current insurance during open enrollment.

Any employee who reaches the point of three moving violations and/or chargeable accidents within a three-year period will be issued a written warning and placed on probation.  The employee will remain on probation until one of the violations drop off the MVR at the end of a year.  Any further moving violations or chargeable accidents will result in removal of driving privileges.  If an employee is removed from driving, a non-driving position will be offered if available.  If there are no non-driving positions available, the employee will be terminated.

Any employee as of the effective date of this policy who has already exceeded these standards will be placed on probation immediately.

Vehicle Maintenance

It is the responsibility of the assigned driver to maintain the company-owned vehicle according to manufacturer’s recommended schedules.  Records of service will be turned in to ____________________.  If service is not up-to-date, the employee will be subject to disciplinary action. 
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